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Who May Borrow

The Foundation Center-Cleveland typically serves residents of or those working in the Greater Cleveland metro area, comprising Cuyahoga, Ashtabula, Geauga, Lake, Lorain, Medina, Portage, and Summit counties, Or anyone who can commit to borrowing and returning Foundation Center books.

What May Be Borrowed
Items that are tagged as circulating from our library collection. Items tagged “High Demand” require collateral (see box below).  

Loan Period

Up to two circulating books may be borrowed for two weeks and returned to the Foundation Center-Cleveland library by 4:30 pm on the due date.  Borrowers may renew books once either by phone or in person.
Borrowing Procedures
Borrowers must read and sign this Borrower Registration Form and provide a valid photo ID in order to borrow items.

   ____Overdue/Non-Returned/Damaged Books
   Foundation Center staff will notify borrowers by e-mail or phone as soon as books are overdue.  Borrowers who 
   fail to return books on time may be denied borrowing privileges. If a book is damaged, lost, or is not returned, 
   the borrower is responsible for the cost of the item(s), plus a $5 handling fee. No refunds will be issued.
My signature below indicates that I agree to assume full responsibility for items I borrow from the Foundation Center-Cleveland. This means that I agree to return items by their due date(s) and in the same condition. This also means that if items are damaged, lost or otherwise not returned within the lending period, I am authorizing the Foundation Center-Cleveland to process my payment method for the cost of replacing the items, based on their list price, plus a $5 processing fee.
Signature of Agreement__________________________________________  Date _______________________                  

Name​​​​​​​​​​​​___________________________________ Home Address_________________________________________  

City___________________________  State_____  Zip________  Home Phone______________________________ 
Organization Name________________________________________ Work Address__________________________  
Work City_________________ Work State_____ Work Zip________ Work Phone____________________Ext._____  

Email Address__________________________________________________________________________________    

1422 Euclid Ave., Suite 1600, Cleveland, OH 44115, Phone: (216) 861-1933
____When checking out “High Demand” item(s), ONE of the following forms of collateral is required:





personal check written for the total list price of the borrowed items plus $5 


cash equal to the total list price of the borrowed items plus $5


credit card information





COLLATERAL WILL BE HELD BY THE FOUNDATION CENTER AND NOT PROCESSED UNLESS ITEMS ARE LOST OR DAMAGED. 





Please note that ID and form of collateral must be provided EACH TIME the borrower wishes to take material from the library to ensure that we have the most current information on file.  Collateral will be returned each time items are returned in lending condition. You are solely responsible for any and all fees charged to your payment method by the issuer, bank, or financial institution, including, but not limited to, membership, overdraft, in-sufficient funds and fees for exceeding your credit limit.








Valid Identification:





Current Driver’s License or State ID





OR





Passport, work ID, or other photo ID with a:





Current utility bill


Checking account


Current lease agreement





ID Type__________
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